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TWO-LINED SPITTLEBUG RESEARCH TECHNICIAN

College of Tropical Agriculture and Human Resources
University of Hawai‘i at Manoa Cooperative Extension Service

I. SUMMARY OF POSITION:  Regular, Full-Time, RCUH Non-Civil Service position with the College of Tropical Agriculture and Human Resources (CTAHR), University of Hawai‘i Cooperative Extension Service, located in Kailua-Kona, Hawai‘i.  Continuation of employment is dependent upon program/operational needs, satisfactory work performance, availability of funds, and compliance with applicable Federal/State laws.

SUMMARY OF DUTIES: Conducts field operations to survey for rangeland insect pests, with particular emphasis on the Two-Lined Spittlebug (TLSB). Fieldwork requires the ability to drive project vehicles both on and off road to monitor TLSB, and involves reconnaissance and surveys in natural and agricultural areas primarily on Hawai‘i Island, but some statewide work may be required.  Implements protocols to survey TLSB and other invasive species dispersal, follows decontamination protocols, and conducts all operations according to accepted safety standards and established protocols.  

[bookmark: _Hlk109635839]Performs basic applied research at the direction of research managers.  Provides research support to research managers and graduate students.  Maintains laboratory and field plot areas.  Generates TLSB outreach materials, provides information to stakeholders in the form of oral presentations, posters, and other written materials.

Keeps accurate and detailed records of survey data.  Operates a Global Positioning System (GPS) and downloads GPS units.  Inputs and updates data and produces maps and other materials to guide field activities using GIS technology.  Assists with maintenance of equipment/field gear, vehicles, and project base yard.  Assists with public relations activities and events and attains favorable public relations with property owners and other members of the public.  Position requires a flexible work schedule including early morning and late-night hours and occasional weekends.  Travel to all the main Hawaiian Islands may be required.  

II. SCOPE OF POSITION:

A. Reports to:	

	Principal Investigator
	Dr. Mark Thorne

	Co-Principal Investigator/
Immediate Supervisor
	Dr. Mark Wright



B. Supervises:	 None.

C. Budgetary and/or Fiscal Responsibilities (applicable for only positions responsible for budgeting, payroll or procurement):  None.

D. RCUH Human Resources or Financial Portal Access and Action Authorization Levels:  None.

E. Level of Interaction:  TLSB Survey Research Technician is directly supervised by the Principal Investigator (PI) and Co-PI who provide goals and direction, and will delegate responsibility for project completion. May eventually work independently on routine assignments.  Person-to-person contacts are with project management staff, members of the public, and cooperator agency personnel.  Creates and maintains good relationships with landowners to build and preserve permissions for operations.  Employee is expected to act in a professional manner to promote a positive public image.  Contributes to creating and preserving a positive and safe work environment.  Serves as a valuable member of the field team.  Work is primarily outdoors and can include remote areas with rugged terrain that must be crossed on foot.  Work also takes place in agricultural areas. Daily exposure to adverse conditions including extreme heat/cold, heavy rainfall, full sun, and mosquitoes is common.  Position requires a flexible work schedule including early morning and late-night hours and occasional weekends.  Travel to all the main Hawaiian Islands may be required. Interacts and communicates (verbally, in written form or electronically) respectfully and professionally with supervisors, co-workers and others at all times.

III. MAJOR DUTIES & RESPONSIBILITIES (See column instruction below):  
IIIA = % time/effort 
IIIB = Place X if job duty is an Essential Job Function 
IIIC = Job duty number (BOLD if Primary Duty)
IIID = Narrative description of Job Duty (BOLD if Primary Duty). 
	IIIA
	IIIB
	IIIC
	IIID

	% of Time
	Essential Job Function 
	No.
	Description of Major Duty. BOLD if Primary Duty.

	35%
	X
	1
	As directed, conducts field operations to survey rangeland pests, in particular, Two-Lined Spittlebug.  Fieldwork involves reconnaissance and thorough surveys in natural and agricultural areas.  Processes insect specimens collected, which includes pinning and labeling.

	20%
	X
	2
	Implements protocol to prevent invasive species, noxious weed seeds, and disease dispersal.  Conducts all operations according to accepted safety standards and established protocols.  Fieldwork requires the ability to drive project vehicles both on and off road to monitor TLSB.

	15%
	X
	3






	Keeps accurate and detailed records of TLSB related activities.  Precise navigational and field mapping capabilities are essential in order to accomplish and document tasks reliably. Operates a GPS unit to record TLSB survey locations and downloads GPS units. Inputs and updates spatial and tabular data in databases and assists with error checking and quality control.  Assists with production of maps and other materials to guide daily field activities.  Records daily traveling schedule and vehicle odometer readings.  Enters and maintains accurate records of data generated.

	10%
	X
	4
	Performs basic applied research at the direction of research managers.  Provides research support to project managers and graduate students.  Maintains research and field plots and facilities.

	10%
	X
	5
	Generates and provides information to stakeholders in the form of outreach materials, presentations, posters, and other informational materials.  Assists with public relations activities and events and maintains good relationships with landowners.  

	5%
	
	6
	Assists with base yard maintenance and maintaining project vehicles and equipment including field gear.  Assists with scheduling, planning, and logistics for field operations.

	5%
	
	7
	Performs other duties as assigned.



IV. PRIMARY QUALIFICATIONS:

	
	Qualification
	Description

	A
	EDUCATION/TRAINING
	Bachelor’s Degree from an accredited four (4) year college or university in Entomology, Ecology, Biology, Natural Resources Management or a related field.

	B
	EXPERIENCE
	None.

	C
	KNOWLEDGE
	Basic knowledge of entomology, entomological collection and preservation techniques, and the threats that invasive species, such as the TLSB, pose to Hawai‘i.  

	D
	ABILITIES & SKILLS
	[bookmark: _Hlk108183177]Good oral and written communication skills.  Ability to read maps and aerial photographs and document work. Precise navigational and field mapping capabilities are essential in order to accomplish and document tasks reliably.  Ability and experience working with small, mechanized equipment.  Basic computer skills and ability to use Geographic Information Systems mapping technology.  Ability to properly pin and label insects with a minimum of on-the-job training.  Must possess a valid driver’s license (and if use of personal vehicle on the job is required, must also have valid personal driver’s insurance equivalent to Hawai‘i’s No-Fault Driver’s Insurance) and maintain throughout the duration of employment. Must be able to drive a 4-wheel drive vehicle.

Post Offer/Employment Condition: Must be able to complete pesticide safety course within twelve (12) months from date of hire. Must complete the online Hazard Communication training immediately after hire or no later than employee’s initial exposure to hazardous chemicals.  Must be able to complete the UH Title IX training within twelve (12) months from date of hire.

	E
	PHYSICAL/MEDICAL DEMANDS
	Ability to backpack, lift and carry up to fifty (50) pounds.  Must not be acrophobic (afraid of heights).  Ability to work in adverse conditions, such as extreme heat/cold, heavy rainfall, full sun, and mosquitoes.  Excellent coordination skills required.

	F
	POLICY/REGULATORY REQUIREMENT
	As a condition of employment, employee will be subject to all applicable RCUH policies and procedures and, as applicable, subject to University of Hawai‘i's and/or business entity's policies and procedures.  Violation of RCUH's, UH's, or business entity's policies and/or procedures or applicable State or Federal laws and/or regulations may lead to disciplinary action (including, but not limited to possible termination of employment, personal fines, civil and/or criminal penalties, etc.).  



V. SECONDARY QUALIFICATIONS:  None.

VI. 
(UPDATES & RECLASSES ONLY) REVIEWED BY INCUMBENT OF POSITION:  This job description is a summary of job duties, responsibilities, and qualifications. I acknowledge that I have read and understand the changes to the job description for my position. I understand that I must contact my supervisor/manager immediately if I have any questions regarding the content of the job description.


													
Print Name/Signature of Employee					Date	

Note:  This sheet is attached to the job description.  This page will be maintained with your personnel file as a copy of the official installation date of the job description.

          -------------------------------------------------------------------------------------------------------------------------------

CLASSIFICATION:
Non-Exempt
RCUH Pay Range:	PR-N15
	
	SLOT
	
	POINTS

	KNOW HOW
	DI2
	 
	132

	 
	SLOT
	 
	POINTS

	ACCOUNTABILITY
	C(1)S
	 
	57

	 
	SLOT 
	Percent
	POINTS

	PROBLEM SOLVING
	C1
	16%
	21



***********************************************************************************************


APPROVED BY:

_____________________________________		__________________
Director of Human Resources or Designee			Date

ATTACHMENT 1

[bookmark: OLE_LINK2]RCUH HR Staff:  JW, TC, EJ, KF
Bulletin Board Posting:  08/18/22
RCUH Website:  08/18/22
Hire Net Hawai‘i:  08/18/22

REVISED POSTING: EXTENDED CLOSING DATE
TWO-LINED SPITTLEBUG RESEARCH TECHNICIAN – ID# 222588. 
CLOSING DATE: September 2, 2022. INQUIRIES:  Mark Thorne 887-6183 (Hawai’i).  
Regular, Full-Time, RCUH Non-Civil Service position with the College of Tropical Agriculture and Human Resources (CTAHR), University of Hawai‘i Cooperative Extension Service, located in Kailua-Kona, Hawai‘i.  Continuation of employment is dependent upon program/operational needs, satisfactory work performance, availability of funds, and compliance with applicable Federal/State laws.  
MINIMUM HOURLY RATE:  $15.96/Hr.  
DUTIES:  Conducts field operations to survey for rangeland insect pests, with particular emphasis on the Two-Lined Spittlebug (TLSB). Fieldwork requires the ability to drive project vehicles both on and off road to monitor TLSB, and involves reconnaissance and surveys in natural and agricultural areas primarily on Hawai‘i Island, but some statewide work may be required.  Implements protocols to survey TLSB and other invasive species dispersal, follows decontamination protocols, and conducts all operations according to accepted safety standards and established protocols.  Performs basic applied research at the direction of research managers.  Provides research support to research managers and graduate students.  Maintains laboratory and field plot areas.  Generates TLSB outreach materials, provides information to stakeholders in the form of oral presentations, posters, and other written materials. Keeps accurate and detailed records of survey data.  Operates a Global Positioning System (GPS) and downloads GPS units.  Inputs and updates data and produces maps and other materials to guide field activities using GIS technology.  Assists with maintenance of equipment/field gear, vehicles, and project base yard.  Assists with public relations activities and events and attains favorable public relations with property owners and other members of the public.  Position requires a flexible work schedule including early morning and late-night hours and occasional weekends.  Travel to all the main Hawaiian Islands may be required.
PRIMARY QUALIFICATIONS: 
	EDUCATION/TRAINING
	Bachelor’s Degree from an accredited four (4) year college or university in Entomology, Ecology, Biology, Natural Resources Management or a related field.

	KNOWLEDGE
	Basic knowledge of entomology, entomological collection and preservation techniques, and the threats that invasive species, such as the TLSB, pose to Hawai‘i.  

	ABILITIES & SKILLS
	Good oral and written communication skills.  Ability to read maps and aerial photographs and document work. Precise navigational and field mapping capabilities are essential in order to accomplish and document tasks reliably.  Ability and experience working with small, mechanized equipment.  Basic computer skills and ability to use Geographic Information Systems mapping technology.  Ability to properly pin and label insects with a minimum of on-the-job training.  Must possess a valid driver’s license (and if use of personal vehicle on the job is required, must also have valid personal driver’s insurance equivalent to Hawai‘i’s No-Fault Driver’s Insurance) and maintain throughout the duration of employment. Must be able to drive a 4-wheel drive vehicle. Post Offer/Employment Condition: Must be able to complete pesticide safety course within twelve (12) months from date of hire. Must complete the online Hazard Communication training immediately after hire or no later than employee’s initial exposure to hazardous chemicals.  Must be able to complete the UH Title IX training within twelve (12) months from date of hire.

	PHYSICAL/MEDICAL DEMANDS
	Ability to backpack, lift and carry up to fifty (50) pounds.  Must not be acrophobic (afraid of heights).  Ability to work in adverse conditions, such as extreme heat/cold, heavy rainfall, full sun, and mosquitoes.  Excellent coordination skills required.

	POLICY/REGULATORY REQUIREMENT
	As a condition of employment, employee will be subject to all applicable RCUH policies and procedures and, as applicable, subject to University of Hawai‘i's and/or business entity's policies and procedures.  Violation of RCUH's, UH's, or business entity's policies and/or procedures or applicable State or Federal laws and/or regulations may lead to disciplinary action (including, but not limited to possible termination of employment, personal fines, civil and/or criminal penalties, etc.).  


APPLICATION REQUIREMENTS: Please go to www.rcuh.com and click on “Job Postings.” You must submit the following documents online to be considered for the position: 1) Cover Letter, 2) Resume, 3) Supervisory References, 4) Copy of Degree(s)/Transcript(s)/Certificate(s). All online applications must be submitted/received by the closing date (11:59 P.M. Hawai‘i Standard Time/RCUH receipt time) as stated on the job posting. If you do not have access to our system and the closing date is imminent, you may send additional documents to rcuh_recruitment@rcuh.com. If you have questions on the application process and/or need assistance, please call (808)956-7262 or (808)956-0872.  
RCUH’s mission is to support and enhance research, development and training in Hawai‘i, with a focus on the University of Hawai‘i. 

We are an equal opportunity employer and all qualified applicants will receive consideration for employment without regard to race, color, religion, sex, sexual orientation, gender identity or expression, pregnancy, age, national origin, disability status, genetic information, protected veteran status, or any other characteristic protected by law.
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