
UNITED STATE DEPARTMENT OF AGRICULTURE

Animal Plant Health Inspection Service

Job Announcement

(An Equal Opportunity Employer)
POSITION TITLE, SERIES, GRADE:  Budget Technician (Wildlife), GS-0561-5

PROMOTION POTENTIAL:  GS- 6/7
LOCATION OF POSITION(S):  Columbia, SC – 1 Position

CLOSING DATE:  December 20, 2013
The position will be a GS-0561-5, 13-month term equivalent appointment and may be extended up to 4 years.  Starting dates are negotiable but prefer to start as soon as possible.  Relocation expenses will not be paid.
· Must be a U.S. Citizen

· Must be 18 years old

· If you are a male born after December 31, 1959, and are at least 18 years of age, civil service employment law (5 U.S.C. 3328) requires that you must be registered with the Selective Service System, unless you meet certain exemptions (proof of registration and/or exemption required)

Website: http://www.sss.gov
· DD-214 (Member 4 copy) and/or VA letter required for applicable Veteran preference

· The OF-306 form may be obtained from address listed, or downloaded from http://www.opm.gov/forms/html/of.asp
HOW TO APPLY:
If you are currently a Federal employee, include a copy of the most recent performance appraisal or a statement that the rating is at least Fully Successful and the date of the rating.  Additional materials not listed above (i.e. position descriptions, training certificates, etc.) may not be considered.

Applicants who do not submit the required items may not be considered.  Applications with all supporting documents must be submitted to the contact office and must be POSTMARKED by the CLOSING DATE of this announcement.

Interested individuals should send a resume and transcripts to:

CONTACT OFFICE:
USDA APHIS Wildlife Services

400 Northeast Drive, Suite L
Columbia, SC 29203
Attn: Noel Myers, State Director

(803) 786-9455

DUTIES

This position is located in a Wildlife Services (WS) State Office. The incumbent serves as Budget Technician with responsibility for, performing and conducting a variety of support work in the areas of budget and fiscal, procurement and supply, property, personnel, travel, data processing, and program record-keeping. 

APHIS is an emergency response agency. This means that all Agency employees may be asked or assigned to participate in rotating temporary duty assignments away from their assigned duty station to support emergency programs at some time during their careers with APHIS.

Applicants can qualify by meeting the experience or education requirements specified below:

QUALIFICATIONS
To qualify, you MUST meet all qualification requirements by the closing date of the announcement.

Applicants can qualify by meeting the EDUCATION and/or SPECIALIZED EXPERIENCE requirements specified below.

EDUCATION
GS-5:  Four years above the high school level in the accounting or related field for which high school graduation or the equivalent is the normal prerequisite.

TRANSCRIPTS are required if: 

· You are qualifying for the position based on education. 

· You are qualifying for this position based on a combination of experience and education. 

This education must have been successfully completed and obtained from an accredited school, college, or university.

SPECIALIZED EXPERIENCE AT THE GS-5 GRADE LEVEL
Applicants must have one year of specialized experience equivalent in level of difficulty and responsibility to the next lower level in the Federal Service. This experience may have been obtained in the private or public (local, county, state, Federal) sectors. Examples of qualifying experience include, but are not limited to: 

· Working with workload and budget planning processes to maintain a comprehensive budget system. 

· Working with accounting procedures and policies to accomplish required review and reporting.

· Working with personnel operating procedures to enable completion of personnel forms and documents, reporting, and hiring. 

· Implementing administrative policies and guidelines pertaining to property and inventory control, space, mail management, records management, vehicle fleet management, etc.

· Working with a Time and Attendance Reporting System, travel regulations, procurement policies and procedures.

· Working with data collection, analysis processes, computer technology, and practical applications.

COMBINATION OF EDUCATION & EXPERIENCE AT THE GS-5 GRADE LEVELS
Applicants may have combinations of successfully completed education and experience to meet total qualification requirements. The total percentages must equal at least 100 percent to qualify for that grade level.
Candidates will be considered without discrimination for any non-merit reasons such as race, religion, sex, national origin, marital status, politics, disability, age, or membership or non-membership in an employee organization.

