Wildlife/Fisheries Society Chair Positions for AFS Western Division Colloquium 
Overseer- Over see’s all functions/chair positions of the event= President: Cole Talboom
[bookmark: _GoBack]Presentations/Posters/Plenary- Position will be in charge of creating time slots for presenters, managing who and how many presenters there will be, materials/space they will need for presentations. Finding an exuberant professional public speaker will also be necessary for the plenary session, this is essentially an open forum giving a talk about scientific work and answering questions. A good engaging speaker=a good plenary! 
Audio/Video Equipment- Position will require knowledge of projectors and computers that will be used for the presentations. As well as hardware/software involved with presentations at event.
Food- This position will be in charge of the catering of the banquet night along with snacks and beverages for presentations. 
Arrangements- This position will be in charge of hotel arrangements for those attending. 
Registration- This position will be in charge of managing registering individuals as well as managing deposits for the event. A website middle-man will likely be used to handle online payments for deposits. 
Advertising- This position will be for getting the word out about the event to other schools, public speaking skills as well as professionalism are a must for this position. All members of the club should be spreading the word, but this position will require the most intense contact between schools. This will not only require phone/email contact but hard copies (Letters, flyers) will be necessary to spread the word. 
Transportation- This position will be in charge of securing vehicles for transportation of those attending for “field trips”. 
Raffle- This position will be for acquiring donated items along with whole-sale items that can be purchased to be raffled off at the banquet. Basic business skills along with an understanding of what items will be profitable to be raffled are a must.  
Website- This position will be used for maintaining the website for the event and insuring that all contact info, details about event, etc. are correct. The creation of the website will also be necessary. Anyone with website backgrounds are highly desired for this position. 
 

