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Pos # 00272
Marketing
Title: Visual Information Intern
This intern will gain the knowledge, skills and experience necessary to use visual mediums to promote services, programs and activities for a major air force base attending to the health, morale, and welfare of 4000 enlisted Airmen and their families.
Under the direction of the Marketing Director, this intern designs and develops a variety of publicity material promoting services, programs and activities.  Prepares illustrations and page layouts for flyers, calendars, signs, posters, menus, newsletters, booklets and brochures.  Provide graphic support to all services activities.  Designs artwork to appeal to a specific target audience such as teens, young adults, families or retirees.
Makes recommendations to activity managers on the design of effective advertising and publicity material.  Ensures the accuracy of all advertising and publicity material.  Applies current advertising techniques used in private industry to the development of professional services promotions.  Maintains current information about activities such as hours of operation, fees and charges, special, and other related information.
Experience and proficiency with Web page, Photoshop, illustrator and FrontPage desired.
Hours – 10-15 hours/week
Wage:  Volunteer
-----------------------------------------------------------------------------------------------------------------------------------
Pos #70151
Recreation Center (Bowling)
Title:  Recreation Intern
This intern will build a foundation of management and leadership skills involved in employee supervision, customer service, facilities management, business operations and recreation activities. 
The intern would assist in the economic and efficient operation of the bowling center.  The intern would implement and maintain an effective internal control system to preclude or minimize the potential for fraud, waste, and abuse.  
The intern will be involved in the planning and coordination of special events and tournaments as well as advertising and recruitment of participants for recreational activities serving 4000 enlisted Airmen and their families.
The intern will provide customer service, conduct equipment sales and maintenance for the pro shop, schedule and administer league activities and assist with facilities management.
Must possess customer service skills and proficiency in working with the public, experience with cash handling and processing and accountability desired.   Adequate oral and written communications skills expected.
Hours – 10-15 per week
Wage - Volunteer
-----------------------------------------------------------------------------------------------------------------------------------
Pos # 20111
Golf Course
Title: Golf Course Facilities Management & Operations
This intern will learn the day to day operations of the Davis-Monthan Air Force Base Golf Course involving electronic cart and equipment management and maintenance, golf course management, pro shop and food & beverage retail and tournament management activities.
This intern will learn Golf Maintenance and Agronomic Operations.  Designs landscape plans for facility grounds and implements the plan.  This intern would learn to diagnose deficiencies relative to soil disease, desiccation, winter kill, erosion and impact or error in maintaining a complex mix of soil and plant needs for greens, fairways, roughs, trees, scrubs, foliage, ground covers and ornamentals.
This internship requires some technical knowledge of cart mechanics and tools, research and analytical skills to apply rules, regulations and procedures, skills in dealing with the public and oral and written communication skills.
Hours – 10-15 per week
Wage - Volunteer
-----------------------------------------------------------------------------------------------------------------------------------
Pos # 00269
Golf Course
Title:  Operations Management Intern
Working closely with the Golf Course manager, this intern will learn all administrative duties of the golf course including computer systems, membership management, pro shop, audit and reporting, employee scheduling, regulations, correspondence and reports as well as information inquiries.  
This intern would learn to prepare budgets, analyze financial results, and maintain solid financial condition of the facility and course.  This inter would learn to manage real property resources and provide expert advice on renovations, improvements, and minor and major construction.
This internship requires special courtesy with patrons and staff, strong written and oral communication and ability to follow regulations for compliance and security.
This position could pursue a project to enhance membership, improve computer system and/or records management or recommendations for enhanced customer service. 
Hours – 10-15 per week
Wage - Volunteer
-----------------------------------------------------------------------------------------------------------------------------------
Draft

