Office of the Registrar

Reserve a Study Space

Graduate College — Gittings 129B Study Space Request

Go to website: Room and Course Scheduling classroom
reservation tool.
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8. Graduate College - Gittings 129B Study Space Requ

est

Room & Course Scheduling (RCS)

reshelp@email arizona edu - (520)-621-3313,0

Office of the Registrar

« In order to reduce the potential of any disease transmission we require that you wear  face mask while using
this study space or elsewhere in the building.

« Itis understood that by submitting this form you have read and understand our policies and regulations governing the
use of Centrally Scheduled Classrooms,

« You must be a degree-seeking UA graduate student in order to reserve a study table in GITT 1298,

« Each alternating study table may only have one student using it during the reserved time period.

« There are up to 33 spaces available.

« Open Monday through Friday 8:00 am to 5 pm

« Study blocks of time limited to 4 hours each

+ Nofood i nsumed in the room (contained water permissible).

« No children o pets are allowed to be presentin the room

+ Masks must be worn at all times (UA Bookstore has masks for purchase https//shop.arizona edu/sewcalmasks/)

+ Must bring own computer (Wfi available). There are limited computers available for graduate students to reserve
at https /. arizona.edulservicelgear-go

Enter Request Information:

e Fields marked with an asterisk are required.
e For Event Type, choose ‘Grad Study Space’ from
the drop down menu.

Contact Information

§- * Student's Name:
* Official UA Email (Net ID)
Contact Phone:
* Person Requesting Study Space:

* Event Type
Grad Study Space - X

Add Meeting: Click on the ‘Add Meeting’ button to
select your meeting time(s).

a. Select Single, Multiple, or Recurring meeting.

b. Select the start and end time between 8am and
5pm

c. Select astart and end date

d. Meeting name should be the name of the
student who will be studying

e. Click ‘Add Meeting’ on the bottom right corner.

Select the Time/Day for your study space (directions below):
(1) Click on the Add Meeting below

(2) Select the start and end time and day. Between 8-5 weekdays - limit to 4 hours blocks of time
(3) Click on the Submit button_

You will be nofified when your request has been approved or denied.

* Add a Meeting:

Add Meeting

@© single O Multiple O Recurring

StartTime: | 4:00 PM M EndTime: | 4:30 PM M
Start Date: 05/15/2020 x & EndDate: | 05/15/2020 x
*Meeting Name: | Alyssa Gaines x
Meeting Type: | Select. v %
Max Attendance: s
O Featured
O private

& Requires Room

Add Meeting | Gancel

Submit: Click on the submit button. You will receive an
email notification that it's been submitted and another
once it’s picked up for processing and another when
processing is complete.

* Add a Meeting:
Add Meeting

x Alyssa Gaines - Wed, 05/20/2020, 12:30 PM to 02:00 PM

Done! Please press Submit.

END.

If you would like more detailed instructions, our full event instruction guide can be found here.



https://www.aaiscloud.com/UArizona/Events/EventReqForm.aspx?id=2f7189b6-eaa7-418d-80c4-e2a8f13a3544
https://www.aaiscloud.com/UArizona/Events/EventReqForm.aspx?id=2f7189b6-eaa7-418d-80c4-e2a8f13a3544
https://registrar.arizona.edu/sites/registrar.arizona.edu/files/8.0%20University%20Unit%20Event%20Request%20Instructions%20%281%29.pdf

