
First thing I recommend is increasing the number of items viewable per page on your action list. To do 
this, click Preferences on the top right corner. 

In the action list page size increase the number to 500 

And click “save” at the bottom. 
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Change the NONE to FYI and hit apply default
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This will change all the Actions to FYI, then scroll down to the 
bottom of the page and click the take action button. If you have 
multiple pages you will have to complete this action for each 
page
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