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Application Form for Side Events COP15 

	Please fill this form and send it before 14th March 2022 to: 
E-mail: sideevent@unccd.int 


	Title of event: 
	Provide full title of the event

	Promoting organization(s)
Please provide name of contact person, organization, telephone and e-mail addresses
	First contact:

	
	NAME
	Click here to enter text.
	
	ORG
	Click here to enter text.
	
	Phone no.
	Click here to enter text.
	
	E-mail address
	Click here to enter text.
	
	Alternate contact:

	
	NAME
	Click here to enter text.
	
	ORG
	Click here to enter text.
	
	Phone no.
	Click here to enter text.
	
	E-mail address
	Click here to enter text.
	Please indicate the thematic focus of your side event: 
Click here to enter text.

	Give a short description of the event (300-350 words) indicating thematic focus, objectives and potential contribution to the COP15
Click here to enter text.


	Provisional list of speakers
	Click here to enter text.
	Do you envisage inviting Ministers or other VIPs to the side event?
	Click here to enter text.
	Expected number of participants 
Please note that the final number of participants in each room will be determined by the COVID19 protocol
	Click here to enter text.
	Would you need any equipment for the side event? If yes, indicate the needed equipment
Please note that this is only for the purposes of determining the kind of venue particular side events may require.
	Click here to enter text.
	Is interpretation required? 
Please note that interpretation is on commercial basis
	Click here to enter text.
	Preferred date and timing of event 
Please note that side events are typically scheduled at lunch time (1:15 p.m. – 2:45 p.m.), in the evening (6:15 p.m. – 7:45 p.m.) or, eventually, in the morning (8:15 a.m. – 9:45 a.m.).  No side events are scheduled on 9 and 10 May due to the celebration of the High-Level Segment
	First choice:         Click here to enter a date.   

Second choice:    Click here to enter a date.

	Date on which event request is sent out 
to UNCCD Secretariat
	Click here to enter a date.
	Any other supporting information
	Click here to enter text.



Please note:

The UNCCD Secretariat will review the application and notify respective applicants on whether the application is successful or not. In the case where many applications are received, the UNCCD Secretariat will undertake a selection process and where feasible, encourage organizers with similar events to combine their side events.
· Applications should provide a comprehensive summary of the work to be presented during the side event
· Proposals for side events at the COP15 must be submitted by 14th March 2022. 
· Confirmation of your side event’s acceptance will be sent approximately one month prior to the session.
· The UNCCD secretariat is responsible only for time slotting and room allocation. The allocation of room will be confirmed a few days before the event is scheduled. 
· Due to COVID19 restrictions and the need to disinfect all the rooms, the side events need to finish on time 
· No interpretation for side events will be provided by the UNCCD secretariat or the UN Conference Services. Information on interpretation, as well as on expected number of participants in the event, will be only used for the selection of appropriate meeting room and facilities. Providing and paying for interpretation is solely a responsibility of the promoting organization.



For more information on side events, please contact:

The UNCCD Secretariat
Email: sideevent@unccd.int
Tel : +49 228 815 2800


Postal Address: PO Box 260129, 53153 Bonn, Germany
UN Campus, Platz der Vereinten Nationen 1, D-53113 Bonn, Germany		I     www.unccd.int
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