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SAMPLE NOTIFCATION LETTER:

Date:

Dear___________

It has recently come to my attention that you are selling and/or distributing course materials for which I own the exclusive copyrights.  These materials include:  [describe materials being infringed—e.g. verbatim copies of PowerPoint presentations; copies of my lecture notes, recordings of my lectures, class handouts, student notes that are taken directly from my lecture notes, etc.].  These materials are available at the following locations on your website: 

· [insert list of website links to your materials]

I am both the instructor for the course and the author of the copyrighted materials described above.  
As sole owner of the copyright in the materials described above, I hold the exclusive right to reproduce, distribute, publish, modify, and license these materials.  I have not authorized you to exercise any of these rights, and you have no lawful right to do so.  
Therefore, I demand that you immediately:  

1.  Remove all of the materials described above from your website.

2. Destroy any and all copies (hardcopy and electronic).  

3. Take any other necessary action to prevent further unauthorized use of my materials.  

Please notify me in writing, within 14 days that you have complied with my requests. The information contained in this letter is accurate and correct.  Nothing herein shall be constituted as a waiver of any of my rights or remedies, at law and in equity, all of which I expressly reserve. 

________________________________________

Name and Signature

Address:

Phone: 

Email:  


