University of Arizona Cooperative Extension Reopening Guidelines

DRAFT

Upon official approval to “re-open” by the State of Arizona, County Government/Health Department, or upon UA direction, Cooperative Extension offices shall: 
1. Begin rotating faculty and staff members back into the facility for daily work duties.
a. Rotation decisions will be made by the County Directors and will provide a gradual and systematic return to “normal” operations.  
b. Considerations for preventative measures listed below must be included in the rotational plan.
  
2. For Cooperative Extension remote work approval may be necessary, as will approval by individual supervisors of revised remote work plans.  
a. Continuations of remote work approval will be based on both office rotation needs as well as health risk considerations.

3. Offices will maintain a minimum of two people in the office during open hours for safety and security reasons.
a. Exceptions to this will be made for small offices, or on a case-by-case basis.
b. All offices will practice preventative measures
c. Less than 10 people shall occupy the office at any given time.
d. A minimum of six-foot social distancing will be maintained.
e. Frequent disinfecting of all surfaces will occur.

4. Offices may opt to:
a. Recommend that all faculty and staff wear face masks during all interactions with each other and the public.
b. Include Plexiglass or other types of barriers at their reception desks.
c. Identify and delineate public areas vs. employee only areas.
d. Maintain a locked office environment encouraging “walk-ins” to call the desk before entry.   (Revisit this policy at regular intervals)
e. Maintain an “appointment only” office. (Revisit this policy at regular intervals).

5. Offices will post notices on their doors to inform the public of their operational guidelines.

6. County Directors will work with their County Government to ensure that they are meeting county guidelines and expectations.
7. All other operations concerning travel, meetings, programs, employees, etc. will adhere to the current guidelines at https://www.arizona.edu/coronavirus-covid-19-information.  Any specific requests for expansion of Extension programs or travel must meet previously establish policies and have the approval of the Vice President of ALVSCE and the Director of Extension.
EXPIRATION/RENEWAL DATE:  1 July 2020 
These guidelines will be in effect until 1 July or upon earlier revision by University of Arizona Cooperative Extension.
