To: 3 and 6 year continuing status and promotion candidates
The provost has updated some of the information on the faculty status site http://facultyaffairs.arizona.edu/promotion#Cont_Status_Promotion, please read thoroughly.
You should download and thoroughly read the Guide to the Promotion Process and http://facultyaffairs.arizona.edu/sites/default/files/promotionguide.pdf and review the PowerPoint Presentation http://facultyaffairs.arizona.edu/sites/default/files/annual-workshop-promotion_0_0.pdf
New this year and required for submission for continuing status candidates is the Section 8: Service and Outreach Portfolio. This has been developed to assist in promoting an inclusive view of scholarship in the recognition that knowledge is acquired and advanced through discovery, integration, application, and teaching. Given this perspective, continuing status and promotion reviews, as detailed in the criteria of individual units, departments, and colleges, will recognize a wide range of original research-based contributions in peer-reviewed publications as well as integrative and applied forms of scholarship that involve cross-cutting collaborations with business and community partners, including translational research, commercialization activities, and patents. (from page 10 of the guide to the promotion process)
So what is a Service and Outreach Portfolio? The Service and Outreach Portfolio is essentially the old section 7 and a new part that provides candidates with an opportunity provide supporting documentation on any program(s) they have developed. This documentation is for departmental reviews and will not generally be forwarded to college committees. A candidate may request that the department head or committee chair include supporting documentation in the Service and Outreach Portfolio in the materials that are sent to external reviewers.
In the past a representative set of creative and scholarly works has been sent to outside reviewers. This usually consisted of 5 to 7 samples of some of your best work.
The County Faculty Status Committee 2012-13 has discussed this new requirement and recommends the following:
1) The same supporting documentation portion of the Service and Outreach Portfolio will be provided to the both the outside reviewers and the departmental committee.
2) The supporting documentation portion of the Service and Outreach Portfolio will be 5 to 7 samples from the list of supporting documentation. (For the 3 year review 3 to 5 samples will be provided.)
Supporting Documentation
· Materials from seminars or workshops
· Technical reports, research studies, and presentations
· Newsletters, pamphlets, and articles for popular and special interest publications
· Online resources developed for community, business, agency, or disciplinary associations
· Expert testimony or consultations
Documentation of Impact
· Letters from community or business collaborators noting the impact of the programs or services
· Letters from academic collaborators noting the impact and/or methodological rigor of the contributions
· News reports on service contributions
· Grants secured to support or build on service contributions
· Contracts to support contributions
· Adoptions of programs and materials by other institutions or groups



Transitioning from the Old Section 7 to the New Section 8
You will actually see quite a few similarities once you read through the new section 8. 

OLD SECTION 7

FORMER: SECTION 7: EVALUATION OF EDUCATIONAL OUTREACH  
(Some items listed in this section may not apply in all cases. This section should be completed if the candidate has responsibility for a major outreach program, such as in Cooperative Extension, University Library, etc.)  
 
Extent of Educational Outreach Program  
The candidate in consultation with unit head or heads develops a description of the service or other educational program(s) of the candidate. This should include a short description of each major component of the candidate's program.  
 
Program Identification and Development  
Describe program goals and objectives. Describe how the need for the program and its components was derived and communicated to potential audiences.  
 
Program Implementation  
Describe program implementation, including seminars, workshops, newsletters, publications, and other methods. Include agency and/or group relationships, partnerships, and collaborations.  
 
[bookmark: Check_Box20.7]Program Awards & Grants
[bookmark: Check_Box20.5]
[bookmark: Check_Box20.11]Program Evaluation 
Performance Measures 
	Describe the measures of program success and how they are obtained.
Program Accomplishments 
	Describe the level of program accomplishment using performance measures described above. 


NEW: SECTION EIGHT: SERVICE AND OUTREACH PORTFOLIO

Description of Program (Forwarded with dossier for college and university review)
Provide a short description of the service or other educational programming provided by the candidate, including the program goals and objectives.  Describe the needs that the program is intended to serve, the ways its components were developed, and the methods used to communicate to potential audiences.  

Assessment of Program (Forwarded with dossier for college and university review)
Describe the assessments that have been developed for the program, including the feedback from collaborators and clients that is included below.  Characterize the program’s accomplishments and provide specific measures of the program’s success and the ways they were obtained.  

Supporting Documentation (Required for departmental review, but not forwarded with dossier)

Documentation of Impact (Required for departmental review, but not forwarded with dossier)
 


A suggested format for Section 8 for Cooperative Extension Agents

EXTENT OF EDUCATIONAL OUTREACH PROGRAMS (one page or less)
Broad description/background county(ies) and of the educational program of the candidate. Include a short description of each major component of the candidate’s program

NAME OF PROGRAM 1
DESCRIPTION OF PROGRAM
	Program Identification and Development
	Program Implementation
ASSESSMENT OF PROGRAM
	Performance Measures
	Program Accomplishments

NAME OF PROGRAM 2
DESCRIPTION OF PROGRAM
	Program Identification and Development
	Program Implementation
ASSESSMENT OF PROGRAM
	Performance Measures
	Program Accomplishments
Etc.

Section 8: Supporting Documentation and the Documentation of Impact (these only go to the departmental committee and outside reviewers)
[bookmark: _GoBack]The recommendation is to submit 5 to 7 of your best supporting documentation. It seems important to focus more on the supporting documentation items rather than the documentation of impact since much of that can be in the CV and in collaborator letters that are solicited by unit head. The items that you choose to submit will be submitted electronically for the departmental review. The files should be placed on a CDRom and clearly named with your name and the type of documentation.
Example:  	JJackson_technical report, 2012
	JJackson_newsletter_april2011
Work with your CED on the format (hard copy of electronic) of the supporting documentation for outside reviewers.
Reminder:
6 year candidates should have their dossier complete and ready to provide to CED to submit to outside reviewers by July 1st. Complete dossier with review letters is due to the state office by September 7th.
3 year candidates should have their dossier complete (no outside review letters) and sent to the state office by September 7th.
