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SYLLABUS
AED 201 
Effective Organizations using Parliamentary Law
2 Credit Hours
Saguaro Hall Room 104, M/W 12:00-12:50pm
“It is difficult to find another branch of knowledge where a small amount of study produces such great results in increased efficiency in a country where the people rule, as in parliamentary law.”
-- General Henry M. Robert
Description of Course 
Students will gain knowledge to effectively participate in organized societies.  Students will explore the fundamental principles and rules of parliamentary procedure and gain the knowledge and skills to confidently conduct and participate in effective meetings.  Foundational knowledge for becoming a credentialed parliamentarian through the National Association of Parliamentarians and the American Institute of Parliamentarians will be established.

Instructor and Contact Information
Matthew B. Lewis, Assistant Professor of Practice 
  Professional Accredited Parliamentarian, Society of Agricultural Parliamentarians
Saguaro Hall Room 221F
Office Hours:  By appointment
Phone: 480-277-3255 
Email: mattlewis@email.arizona.edu
Course Format and Teaching Methods 
Lecture, seminar, small-group activities or group projects, in-class discussion, web-delivered content or assessment.
Course Objectives:
1. Determine the value of parliamentary law in democratic discourse.
2. Explain the importance of bylaws to an organized society.
3. Apply the rules of parliamentary procedure to effectively conduct business.
4. Identify the process of becoming a credentialed parliamentarian.
5. Analyze a business meeting for its effectiveness relating to Parliamentary Law. 




Expected Learning Outcomes:
1. Identify the foundational principles on which organized societies transact business.
2. Examine the structure of bylaws of an organization to legally and effectively serve its membership.
3. Confidently apply the rules of parliamentary procedure to conduct effective meetings. 
4. Create methods to instruct others to properly utilize the rules of parliamentary law.
5. Develop a foundation for obtaining accredited parliamentarian credentials.

Absence and Class Participation Policy 
Attendance is critical to success in this course.  Students will receive a grade for attendance in each class period.
The UA’s policy concerning Class Attendance, Participation, and Administrative Drops is available at: http://catalog.arizona.edu/policy/class-attendance-participation-and-administrative-drop 

The UA policy regarding absences for any sincerely held religious belief, observance or practice will be accommodated where reasonable, http://policy.arizona.edu/human-resources/religious-accommodation-policy.

Absences pre-approved by the UA Dean of Students (or Dean Designee) will be honored.  See:  https://deanofstudents.arizona.edu/absences  
Makeup Policy for Students Who Register Late 
Students who register after the first-class meeting may make up missed assignments/quizzes and the deadline for doing so will be the third meeting of the class.

Course Communications:  official UA e-mail address, d2L.arizona.edu

Required Texts or Readings: 
Robert, H.M, Evans, W.J. & Honemann, D. H., Balch, T. J. (Eds.). (2011). Robert’s Rules of Order Newly Revised (11th ed.). Da Capo Press.  

Additional readings posted to d2L.arizona.edu

Required Extracurricular Activities: (1-2 hours)
Students will observe a public business meeting (student organization, nonprofit, school board, city council, university board or council, business meeting, etc) and complete a summary analysis of the proceedings for proper application of Parliamentary Law. 








Assignments and Examinations: Schedule/Due Dates
	Date
	Topics
	Readings
	Assignments

	Week 1 
	Intro to Parliamentary Law, History of Robert’s Rules of Order.
	RONR 11th Ed -  Chapter 1 
The Deliberative Assembly: Its types and Their Rules.
	

	Week 2
	Rules of an Organization
	RONR 11th Ed -  Chapter 1 
The Deliberative Assembly: Its types and Their Rules.
	Summary Paper on the Fundamental Principles of Parliamentary Law

	Week 3
	Content and Composition of Bylaws	
	RONR 11th Ed – Chapter 18 
	

	Week 4
	The Conduct of Business in a Deliberative Assembly – 
The Main Motion
	RONR 11th Ed – Chapter 2 and Chapter 5 
The Main Motion 
	

	Week 5
	Description of Motions – Concept of Precedence
	RONR 11th Ed – Chapter 3 Descriptions of Motions in all Classes.

	Conducting Business Quiz #1 D2L

	Week 6
	Subsidiary Motions – Postpone Indefinitely, Amend, Refer,
	RONR 11th Ed – Chapter 6 Subsidiary Motions Pages 126-218
	

	Week 7
	The Power of Committees
	RONR 11th Ed – Section 50 Pages 489-542 “COMMITTEES”
	Subsidiary Motions
 Quiz #2 D2L, 
 Subsidiary Motions  

	Week 8
	Privileged Motions
	RONR 11th Ed – Chapter 7 Privileged Motions

	

	Week 9
	Incidental Motions
	RONR 11th Ed – Chapter 8 Incidental Motions 
 
	Privileged Motions 
Quiz #3 D2L
Privileged Motions  

	Week 10
	Motions that Bring Business Again Before the Assembly
Teaching Module
	RONR 11th Ed – Chapter 9 and 10 Motions that Bring a Question Again Before the Assembly/Renewal of Motions
	Incidental Motions 
Quiz #4 D2L
Incidental Motions  

	Week 11
	Officers; Minutes and Officer Reports, Voting, Nominations and Elections 
	RONR 11th Ed – Chapter 14 and 15 
https://www.youtube.com/watch?v=CySrABjNRYw&feature=youtu.be
	MTBBA 
Quiz #5  

	Week 12
	Teaching Parliamentary Law Module
	Team Case Study
	Officers 
Quiz #6 D2L

	Week 13
	Guest Lecturer – Registered Professional Parliamentarian
	Parliamentary Procedure in the Real World.
Process for obtaining Professional Credentials.
	Teaching Module due 

	Week 14
	Teaching Parliamentary Procedure to Others
	Presentation of Teaching Module 
	Presentation of Teaching Module to class

	Week 15
	Teaching Parliamentary Procedure to Others
	Presentation of Teaching Module

	Observation Log of Public Meeting Due

	Week 16
	Final Exam
	Accreditation Exam SAEP
 >80% = Society of Agricultural Education Parliamentarian’s accreditation.
	Copy of RONR 11th Ed required.


Final Examination or Project
The date and time of the final exam or project, along with links to the Final Exam Regulations, , https://www.registrar.arizona.edu/courses/final-examination-regulations-..., and Final Exam Schedule, http://www.registrar.arizona.edu/schedules/finals.htm
Grading Scale and Policies:
	90-100			A
	80-89			B
	70-79			C
	60-69			D
	<60			E
	List of Assignments
	Points Each
	Total Points

	1. Summary of Fundamental Principles of Parliamentary Procedure
	100
	100

	2. Quizzes (6) Conduct Business, MM, Subsidiary, Incidental, Privileged, MTBBA	
	50
	300

	3. Teaching Module of a parliamentary concept
	100
	100

	4. Teaching Module presentation to class
	50
	50

	5. Public Meeting Observation Analysis
	100
	100

	6. Attendance and participation (5pts per class period)
	5
	150

	7. Final Exam – Accreditation Exam 
	200
	200

	Total
	
	1000

	
Description of Assignments
1. Summary of Fundamental Principles of Parliamentary Procedure will be a 2-4-page paper summarizing basic principles used in Parliamentary Law by most parliamentary authorities.
2. Quizzes will be completed on D2L by assigned date.
3. Completed Teaching Module to teach others about a concept of Parliamentary Law will be submitted for a grade.  Details will be discussed in class.
4. Teaching Module will be presented to the class on your assigned date.
5. Pre-approved observation of a deliberative assembly with 2-page reflection on use of Parliamentary Procedure related to RONR 11th Ed. (i.e. School Board, City Council, University Board, etc.)
6. Attendance and class participation will be awarded 5 pts per class period.
7. Final Exam – Students will complete the final exam in person at the assigned time.   
Any individual scoring 80% and above will be recognized with accreditation by the Society of Agricultural Parliamentarians.






Requests for incomplete (I) or withdrawal (W) must be made in accordance with University policies, which are available at http://catalog.arizona.edu/policy/grades-and-grading-system#incomplete and http://catalog.arizona.edu/policy/grades-and-grading system Withdrawal respectively.



Course Expectations
Students are expected to attend class and participate in discussions.   Students observed engaging in disruptive activity will be asked to cease this behavior. Those who continue to disrupt the class will be asked to leave lecture or discussion and may be reported to the Dean of Students.

Classroom Behavior Policy
To foster a positive learning environment, students and instructors have a shared responsibility. We want a safe, welcoming, and inclusive environment where all of us feel comfortable with each other and where we can challenge ourselves to succeed. To that end, our focus is on the tasks at hand and not on extraneous activities (e.g., texting, chatting, reading a newspaper, making phone calls, web surfing, etc.).
Threatening Behavior Policy 
The UA Threatening Behavior by Students Policy prohibits threats of physical harm to any member of the University community, including to oneself. See http://policy.arizona.edu/education-and-student-affairs/threatening-behavior-students. 
Accessibility and Accommodations 
At the University of Arizona, we strive to make learning experiences as accessible as possible. If you anticipate or experience barriers based on disability or pregnancy, please contact the Disability Resource Center (520-621-3268, https://drc.arizona.edu/) to establish reasonable accommodations.

Code of Academic Integrity 
Students are encouraged to share intellectual views and discuss freely the principles and applications of course materials. However, graded work/exercises must be the product of independent effort unless otherwise instructed. Students are expected to adhere to the UA Code of Academic Integrity as described in the UA General Catalog. See:  http://deanofstudents.arizona.edu/academic-integrity/students/academic-integrity.
The University Libraries have some excellent tips for avoiding plagiarism, available at http://new.library.arizona.edu/research/citing/plagiarism.
Selling class notes and/or other course materials to other students or to a third party for resale is not permitted without the instructor’s express written consent. Violations to this and other course rules are subject to the Code of Academic Integrity and may result in course sanctions. Additionally, students who use D2L or UA e-mail to sell or buy these copyrighted materials are subject to Code of Conduct Violations for misuse of student e-mail addresses. This conduct may also constitute copyright infringement.
UA Nondiscrimination and Anti-Harassment Policy
The University is committed to creating and maintaining an environment free of discrimination; see http://policy.arizona.edu/human-resources/nondiscrimination-and-anti-harassment-policy
Our classroom is a place where everyone is encouraged to express well-formed opinions and their reasons for those opinions. We also want to create a tolerant and open environment where such opinions can be expressed without resorting to bullying or discrimination of others.

Additional Resources for Students 
UA Academic policies and procedures are available at http://catalog.arizona.edu/policies 
Student Assistance and Advocacy information is available at http://deanofstudents.arizona.edu/student-assistance/students/student-assistance


Confidentiality of Student Records 
http://www.registrar.arizona.edu/personal-information/family-educational-rights-and-privacy-act-1974-ferpa?topic=ferpa
Subject to Change Notice 
Information contained in the course syllabus, other than the grade and absence policies, may be subject to change with reasonable notice, as deemed appropriate by the instructor of this course.
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1 know we didn’t accomplish anything,
but that’s what meetings are for.”




