Curriculum Update Process Information for CAAC 10/15/13
Current Status
· Reviewed previous year’s process
· Business Process Guides created or updated to provide instructions and transparency
· Plan to send out within the next few days
Important Dates
December 1, 2013 – Course deadline
The deadline to submit additions/modifications of courses through Course and Fee Management for summer or fall courses has been and continues to be February 15th. However, the Academic Advisement Report and Smart Planner cannot be completed until all required/elective courses have been fully approved and entered in the course catalog. To ensure accuracy, all new courses submitted for inclusion in the Academic Advisement Report and Smart Planner for the 2014-15 catalog must be submitted to Room and Course Scheduling through the Course and Fee Management system by December 1st. 
If courses are not submitted by that time, they cannot be included in the degree requirements for the 2014-15 Catalog.
December 15, 2013 – Curriculum updates deadline
Curriculum updates are due on December 15th, 2013 for the 2014-15 General Catalog. The deadline includes updates to Academic Advisement Reports along with SmartPlanner sequences (which also impacts Degree Search). To ensure the catalog is published in time for the April 2014 Orientation, updates must be submitted by the December 15th deadline.
Assistance for Departments

[bookmark: _GoBack]During the fall of 2013, Patti King and Kathy Godwin are available to speak at Department Head meetings or can meet with curriculum committees to discuss the process or walk through questions. Kathy has set up “office hours” from October7th -December15th on Monday’s from 1:30 – 4 p.m. and Thursday’s from 9 - 11:30 a.m. (There will be an exception for Nov. 4th and 7th as Kathy will be unavailable for those office hours). These times are when Kathy has dedicated time to travel to departments and colleges for discussion.  Additional times are available as well so please contact Patti or Kathy if you’d like to arrange time to meet with one of them. 

Contact
If you have questions about the curricular change process, please contact Patti King (pattik@email.arizona.edu) at 621-4107 or Kathy Godwin (kgodwin@email.arizona.edu) at 621-9585.  For questions about Smart Planner, please contact Kathy Godwin. 
